
 
 
 
1. Applicant must be: 

a. a resident of East Hampton 
b. a non-resident taxpayer of East Hampton 
c. owner of a business located in East Hampton 

 
2. Permission for group use of the Pavilion will not be considered without a completed application 

submitted with payment for rental fee and security deposit. Upon receipt, the Parks and Recreation 
Department will review and if applicable, present request to the Advisory Board at its next scheduled 
regular meeting.  All requests should be received by the Department no later than 14 calendar days 
prior to anticipated use date.   

 
Groups using the Pavilion will be limited to 30 persons and 10 cars unless special permission 
is granted by the Parks and Recreation Advisory Board.  Groups using the Picnic Shelter will be 
limited to 25 persons and 8 cars unless special permission is granted by the Parks and 
Recreation Advisory Board. 

 
3. Groups wishing to use the Pavilion will be assessed a fee per half day or full day; 
 

a. $75.00 Half Day (9:00 a.m. to 1:00 p.m.) (1:00 p.m. to 6:00 p.m.)  
b. $125.00 Full day (9:00 a.m. to 6:00 p.m.)  
c. plus $125.00 security deposit paid by separate check submitted with application. 

(The security deposit is required for all groups regardless of fees structure.) 
d. Town board/agency/commission or civic groups – no fee paid 
e. Non-profit organizations for first time use of facility – no fee paid and 50% of fee listed  
 above for each additional rental.  
f. For profit, private organizations, private parties, businesses – above fees apply 
 

4. User groups wishing to use the Picnic Shelter will not be charged a fee but must reserve the facility 
by filling out the appropriate application. 

 
5. Use of alcoholic beverages is prohibited anywhere in Sears Park. This includes guests in Pavilion or 

Picnic Shelter events. Anyone with alcoholic beverages will be asked to leave the park immediately. 
The security deposit will not be returned and the party will not be allowed to reserve the park’s 
facilities in the future. 

 
6. The facility must be left the way it was found. Garbage removal and cleaning is the responsibility of 

the user group.  Failure to clean up and dispose of and remove garbage shall result in loss of the 
security deposit. 

 
7. Payment of rental fees and a $125.00 security deposit (by separate check) are due with application. 

This applies to all rental groups.  
 

8. Only table top decorations are allowed in the Pavilion and Picnic Shelter. No decorations are to be 
attached to the walls or any surfaces in these buildings.  
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9. Insurance:  The Town of East Hampton does not provide participants or spectators’ medical, surgical 

or hospital expenses arising out of proposed activity.  Applicant may be required to submit a 
Certificate of Insurance as a condition for the granting of approval.  Said certificate in the amount of  
$1,000,000.00 will name the Town of East Hampton, its officers, agents, and employees, as 
additional insured. If requested, this Certificate of Insurance is due at least one week prior to the 
event.  If insurance has a deductible, the user shall be required to provide an additional security 
deposit in the amount of the deductible or a determined portion thereof.  Upon completion of use, 
security deposit shall be returned in full if there are no damages.  If there are damages, the security 
deposit shall be used to offset the actual cost of repairs.  All security deposits when required shall be 
in cash, or by bank or certified check made payable to the Town of East Hampton.  Said conditions, 
if required, shall be met within a minimum of one week prior to scheduled event.  If insurance 
certificate is not required it is understood that applicant assumes financial responsibility for any 
damages to facility caused by persons using the facility. 

 
10. At no time shall an individual or group be given exclusive use of Sears Park and the facilities. 

 
11. A parking permit will be required on all motor vehicles entering Sears Park from June 15th through 

Labor Day.  One day passes are required to be purchased at $5.00 per vehicle for all vehicles 
without a sticker. 

 
12. Both the Pavilion and the Picnic Shelter are unavailable for rental during the Memorial Day, Fourth of 

July and Labor Day weekends.  
 

13. Parking for use of the Picnic Shelter will be limited to 8 cars.  All vehicles must park in the 
designated area at the northernmost entrance road. Groups permitted additional parking will be 
asked to park in the upper lot. A $5.00 per vehicle day pass fee applies. 

 
14. Groups using Sears Park for a non-Town sponsored event may place 2 signs announcing the event 

on the day of the event only.  Signs are to be freestanding of sandwich board type and no larger 
than 3' x 4'.  Signs must be placed at the entrance and exit gates between the road and the stone 
wall in front of the Park without blocking traffic sight lines.  The signs must be taken down 
immediately following the scheduled event.  Signs are to announce the event and the events 
sponsor.  Any violation of the above will result in the removal of the signs by the Parks and 
Recreation Department.    

 
15. Bulletin boards and the informational kiosk located within Sears Park are for Parks and Recreation 

Department notices and information only.  No other information is to be posted in the Park. 
 

16. It will be the decision of the Parks and Recreation Department and/or Advisory Board to require, at 
the cost of the applicant, additional staff or police protection for various functions. 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
Approved 9/95     Adopted 10/95      Amended 02/08 
 



 
SEARS PARK FACILITY REQUEST FORM 

Phone: 860 267-6020  Fax: 860-267-6453 
 

ruthp@easthamptonct.org  smullen@easthamptonct.org  Ltirone@easthamptonct.org  
 

Facility:  (Please circle) Pavilion Picnic Shelter Other 
 

 Time Frame (Please circle) half day AM or PM  full day 
 
 
Date of proposed use: ___________________ Time(s): __________________________________ 
 
Person Requesting Facility:  _________________________________________________________ 
 
Group Requesting Facility: __________________________________________________________ 
 
Address: ________________________________________________________________________ 
 
Contact Numbers:  Home ________________ Work ______________ Cell:  __________________ 
 
E-mail address: _____________________________________  Fax: ________________________ 
 
Expected Attendance: __________________   Number of East Hampton Residents: ___________ 
 
Number of Vehicles Expected: ___________________Do you have non-profit status? _________ 
 
Please list special considerations and/or equipment needed:_______________________________ 
 
________________________________________________________________________________ 
 
INSURANCE:  The Town of East Hampton does not provide participants or spectators’ medical, surgical, or hospital 
expenses arising out of proposed activity.  Applicant may be required to submit a CERTIFICATE OF INSURANCE as a 
condition for the condition of granting approval.  Said certificate in the amount of $1,000,000.00 will name the Town of 
East Hampton, its officers, agents, and employees, as additional insured.  If insurance has a deductible, the user shall be 
required to provide a security deposit in the amount of the deductible or a determined portion thereof.  Upon completion 
of use, security deposit shall be returned in full, if there are no damages.  If there are damages security deposit shall be 
used to offset the actual cost of repairs.  All security deposits when required shall be paid by cash, credit card, bank or 
certified check made payable to the Town of East Hampton.  Said conditions, if required, shall be met within a minimum 
of one prior to scheduled event.  If insurance certificate is not required it is understood that applicant assumes financial 
responsibility for any damages to facility caused by person using the facility.  Additional staff or police protection may be 
required by the Parks and Recreation Department at the cost of the applicant.  
 
HOLD HARMLESS: Applicant agrees that it will indemnify and hold harmless the Town of East Hampton and its 
respective officers, agents, and employees from any loss, cost, damages, expenses, judgments and liability whatsoever 
kind or nature howsoever the same may be caused resulting directly or indirectly by any act or omission of the applicant, 
any sub contractor, anyone directly related or indirectly employed by any of them or anyone for whose act any of them 
may be liable resulting in bodily injury including sickness or death, personal injury or damage to property directly or 
indirectly, including the loss of use resulting there from as permitted by law. 
 
 
_______________________________________   __________________________________ 
Signature of Applicant                                        Date 
 
 
______________________________________     __________________________________ 
Parks and Recreation Representative                   Date 
 
OFFICE USE ONLY 
Date Received:  ___________    Copy to Park Supervisor:  ___________  
Board Approval:  ___________    Copy to Resident:          ___________ 
Payment received:    ___________  ck # ______ Deposit returned:             ___________ 
Deposit received:      ___________         ck#  ______  


